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On the menu screen click Administration >Company Administration
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User Administration

‘Service Administration
Review the options listed below for available user administration tasks.To quickly entitle & new account for company users, go

New User

You will have s oppOrtuNity to Copy an existing user during the process.

Click account Information then click the account to nickname in the blue hyperlink
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Manage Account Information
To change the description of an account, click on the coresponding description.

AllAccounts -

Description Type Account ABA/TRC

Commercial LOC Loan 00000724879 211371447

‘Commercial TERM Floating Loan 00000724880 211371447

Checking 0022158301 211371447

Change the account name and click save changes
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Change Account Description
Please make the required changes and click "Save Changes”, To return to the list of accounts go to Account Information

Account Information

TRC: 211371447
Account Number: 00000724879
Account Type: Loan

Description Commefcial LOC




